Child in Need Institute (CINI)
Urgent Vacancy

Position Details
	Particulars
	Details

	Position
	Project Coordinator

	Place of Work
	CINI Uttar Dinajpur Unit Office

	Reporting To
	Unit Coordinator, CINI – UDP Unit

	Department
	CINI Resource Centre

	No. of Vacancies
	1 (One)

	Project/Programme
	Building Child Friendly Communities: Protecting children from vulnerabilities through Participatory Governance and Community Based Safety Net

	Contract Period
	
16th July to 31st December, 26 with prospects of extension based on performance and project requirement

	Consolidated Remuneration
	Rs. 40,500/- per month



About CINI
Child in Need Institute (CINI) is a leading Indian NGO with over 52 years of impact since 1974. Our mission is to ensure that every child and adolescent enjoys their rights to health, nutrition, education, protection, and participation by building responsive communities and accountable duty bearers. For over five decades, CINI has been a pioneer in community-based development, influencing policy and creating sustainable impact across India. Today, CINI reaches over 10 million vulnerable people across rural and urban communities in West Bengal, Jharkhand, Odisha, Assam, Tripura, Madhya Pradesh, and Bihar. Our efforts have earned widespread recognition over the years. Most recently, CINI has been honoured with the Most Impactful NGO of the Year – 2025 in Healthcare at the Indian CSR Awards 2025, adding to a long list of accolades. Among the most distinguished is the National Award for Child Welfare, conferred twice by the President of India in 1985 and 2004. These honours reflect CINI’s enduring commitment to ensuring equitable access to health, nutrition, education, and protection for vulnerable communities. 
CINI is looking for passionate and committed individuals who are driven to make a meaningful difference in the lives of underprivileged children and communities.

Job Description
The Project Coordinator will be responsible for overall implementation of the project. Key responsibilities include:
· Formed and strengthened children's collectives such as Children's Groups, Child Parliaments, Chie Cabinets and other relevant group activities at schools
· Conducted trainings for children, parents, women's SHGs, and teachers on child nights, child protection, and government schemes.
· Promoted children’s participation in Panchayat Development Planning through exposure visits, vulnerability mapping, and submission of Children's Charters of Demand
· Strengthened community-based Child Protection Committees at village and Gram Panchayat levels with active child participation.
· Facilitated community awareness programs on child marriage, trafficking, school dropout, and related child protection issues
· Linked vulnerable children and families with government schemes and services and supported community-led tracking mechanisms
· Encouraged inter-generational dialogue and strengthened parent-teacher engagement to address school irregularity and dropout
· Preparing all necessary reports and submission to the authority without fail any dateline
· Maintaining stock register and other relevant documents.
· Maintain documentation of program activities.
· Strengthen linkage and referral system to the different service delivery point.
· Prepare Programme bill, Voucher at the end of the month.
· Any other work assigned by unit coordinator


Educational Qualification & Experience
· Post Graduate in Social science or social work with 3 years’ experience in development sector/social sector (preferable)
· Freshers can also apply
· Prior internship or volunteer experience in the development sector will be an added advantage

Desired Competencies
· Fluency in English and Bangla; knowledge of Hindi will be preferred.
· Proficiency in Microsoft Word, Excel, and PowerPoint.
· Good interpersonal and communication skills.
· Strong writing and editing skills in English and Bangla.

Travel Requirement
The selected candidate will be expected to travel to the implementing areas in a regular basis and also required to travel to other places as per organizational requirements.

How to Apply
Interested candidates are requested to apply on or before 12th July, 2026. Please send an email to ciniudp@cinindia.org  with the subject line Application for the post of “Project Coordinator”.

Equal Opportunity Statement
CINI is an equal opportunity employer. Eligible candidates irrespective of gender are strongly encouraged to apply for this position.
Child in Need Institute (CINI) follows the Child Protection Policy, Sexual Harassment at Workplace Policy, and all HR-related policies.
For more information about Child in Need Institute (CINI), please visit:
CINI Official Website: www.cini-india.org 

